
WRITING AN EMAIL ASSIGNMENT

Your teacher may receive many emails each day, so it's is better than writing " assignment for friday" in the body.

Include sections describing: the steps you plan to complete this project, your qualifications to complete this
project, your division of labor and the qualifications of your group members if you are dividing the tasks
among yourselves in your group, and a timeline for completing the tasks. For guidance on formatting citations,
please see the UNC Libraries citation tutorial. Good luck! O'Shea is the Manager's neighbor. His job is to help
Ariel avoid the negative publicity that companies like Nike and Reebok have received regarding working
conditions within overseas factories, particularly in Southeast Asia. To effectively teach students the
rudiments of writing a good proposal. Problem 1: Careers Write a proposal to Dave Dusseau that outlines your
approach to solving the following problem: Faculty and administrators in the Lundquist College of Business
are currently designing better ways to help LCB students choose careers and understand the instruments used
by employers to hire new employees. Tables take some time to construct in html -- webpage language. The
Assistant Manager is the Manager's grandson. The answer to 1 is quite innovative putting a cover on the corn,
but he didn't get credit for this answer. This can be useful if you want to convey the same exact message to
more than one person. Step 3: Write an individual draft of the document. Speak with Dave Dusseau to learn
what comments and questions about the proposal he is receiving from students in the BA class. E-mail:
Communicate Effectively. Four groups of company stakeholders â€” employees, managers, stockholders, and
citizens of Eugene â€” have different interests related to this problem. Problem 2: Information Resources
Write a proposal to Dave Dusseau that outlines your approach to solving the following problem: Dave has
been hired as a consultant by Digital Artworks, a Eugene firm that produces computer graphics for customers
worldwide. Proposals drive many of the decisions made by business professionals, give direction to
companies, and often win or lose valuable contracts for companies. Brown is still a bachelor. Please do not use
this list as a model for the format of your own reference list, as it may not match the citation style you are
using. Grant is the clerk!! If your group is collaborating to share responsibilities for tasks, you could add a
third column listing the person's name who is responsible for each task. Then, he should take the container of
corn. The Cashier is the Secretary's son-in-law. I will also make sure that the newly hired tutors have several
examples of proposals, including this one, so they can give much needed advice to all self-motivated students
who visit them. Evaluation Criteria: To meet the minimum requirements for a passing grade, your document
must: Be delivered on time. Since he does not have much time to conduct this research, he needs your help to
screen the information resources available to him. Carve a pumpkin for my children that looks like the
painting by Edvard Munch called, "The Scream. Show evidence that you have revised, edited, and proofread
your document for readability. A Final Reminder: There are only two kinds of proposals in the real world --
those that are accepted, and those that are rejected. You'll need it ;- M. Brown or Mrs. Each person who
receives the message will be able to see the addresses of everyone else who received it. You will also improve
the clarity of your message if you organize your thoughts before you start writing. Step 7: Revise the
document. O'Shea or Mr. Finally, and I really hate to say this I will lower expectations slightly for the
proposals students submit tomorrow. Use bold face type or capital letters to highlight critical information,
such as due dates. In addition, tutors will provide me with timely information and students have provided all
of us with excellent questions. The teller must be a woman who is not Miss Grant. Thus, he probably doesn't
have a grandson. Please let me know if that fits your schedule. Miscommunication can occur if a message is
unclear, disorganized, or just too long and complex for readers to easily follow. To construct your timeline,
however, simply take the tasks listed in the methods section of your proposal, list them on the left margin of
the page, tab over a couple of times, and list the date you plan to complete that task. Jot down some notes
about what information you need to convey, what questions you have, etc.


