
COLLEGE ESSAY FORMAT DOUBLE SPACED TYPING

Double spacing refers to the amount of space that shows between the individual lines of your paper. Discover how to
format your paper in this way. worry if you' ve already typed your paper and you now realize that your spacing is wrong.
Single or Double-Space: Formatting a College Application Essay.

Select the Indents and Spacing tab it is probably already open. Name of author, name of professor, title of
course, date of paper on the first page of the paper. Then click OK, as shown below. Failure to do so will
reflect negatively on you. It will appear as grayed out text unless you active the Header and Footer tool to
make changes. After all, the school has an essay requirement because it has holistic admissions. Need Help?
Go to the Insert menu, drag down to Break, and then drag over to Page Break. Formatting of Application
Essays Always use a standard, easily readable point font. Your header with your last name and automatic page
numbering should appear at the top left of your paper if you are viewing your document in the "print layout"
view option from "View" on your menu bar. Title Rule: Skip a line after the heading and center an original
title that conveys the topic of your paper. So now that you've read this far and have an idea of what you need
to do, there is a big shortcut you can use. Instructions: This should be the default for Word, but if not, you
might want to change your Normal style, as described above. Only use a single space if the teacher asks
explicitly for it. Set the page margins to one inch. The admissions folks want to get to know you as a whole
person, so it's the content of your essay, not its spacing, that truly matters. An applicant who can't follow
directions on the application is someone who is likely to have problems following directions on college
assignments. This should be the default for Word, but if your default setting is to have left and right margins
of 1. Or you can use these keyboard shortcuts. Margins on the sides, top, and bottom of the page are 1 inch.
When in Doubt, Use Double-Spacing That said, the few colleges that do specify a preference typically request
double-spacing. See the sample below. Select Format from the menu bar and Paragraph. Do not insert these
page numbers by hand. On top of that, they may be looking for specific things like citations, page numbers,
certain paragraphs or names - and using a consistent format helps them easily find what they looking for
quickly and easily, resulting in a faster grade for you! Your Name, Professor's Name, Class Name, and Date
should double-spaced on the first page of your paper in the upper right-hand corner, with a 1-inch margin from
the top and left sides. Click in the header box, type your last name or title , make it align to the right, and then
select Page Numbers from the Insert menu. This is useful if you are writing a document and want to send the
file to someone as an email attachment. Click on the Align Center icon on the formatting toolbar. Grace
Fleming has a master's degree in education and is an academic advisor and college enrollment counselor. You
can't even hit the tab character to indent paragraphs. If it is, change the first line indent to "none" and click
"OK" in the Paragraph dialog box. Enter the first page information. Before doing so, be sure to click "Format"
and then "Paragraph" on the menu bar and check your paragraph format to make sure that the first line of the
paragraph is not indented. Do not use italics, boldfaced type, underlining, or all caps to format your title. In the
Indents and Spacing section, click Special and then click Hanging. Where do you start? Find the Line spacing
menu and select double from the list. Unless you fail to follow clear style guidelines provided by the school, it
would be shocking for the spacing of your essay to play a factor in any admissions decision. Then select OK.
The admissions folks read hundreds or thousands of essays, and you'll be doing their eyes a favor by
double-spacing. This is precisely why teachers ask you to double space. In the paragraph settings menu that
pops up, change the settings for Spacing After to 0pt. Double spacing is the norm for essay assignments, so if
you are in doubt about expectations, you should format your paper with double spacing.


