
WRITING A REPORT ABOUT AN INCIDENT IS DEFINED

In a health care facility, such as a hospital, nursing home, or assisted living, an incident report Most incident reports that
are written involve accidents with patients, such as patient falls. But most facilities will also document an incident in
which.

If an investigation is required discussed below , the Incident Investigation Report will be completed by those
conducting the investigation. When are investigations required? Record their statements as detailed and
accurately as possible in the form. What did the employee do that led to the incident? If medical aid was
sought through your physician, emergency physician or walk in clinic, please advise them that the injury
occurred at work. Your company should have an established procedure for this. How was the employee
feeling prior to the incident? A report needs to include all the essential information about the accident or
near-miss. If a student is injured during an apprenticeship or while doing practicum work, they will need to
inform their instructor of their injury and work with the Instructor to complete the Form 7 Apprentice and
practicum student report of injury and disease. Ask: What was the employee doing? The reason for this is that
minor injuries can worsen over time and become more of an issue, or an ergonomic injury can become
apparent several days or months after the initial cause. This will be helpful to refer back during the analysis of
the event in order to consider a both a corrective action plan and to determine what items will need to be
repaired or replaced. Reporting Why is reporting necessary? Examples A chemistry student drops a beaker full
of corrosive chemicals onto the floor but because of the clothing they are wearing, avoids skin contact with the
substance. This information is fundamental to the investigation and the most obvious information to collect.
Was the employees visibility obstructed by a glare or blind spot? Items to review include: Date, time and
specific location of incident Names, job titles and department of employees involved and immediate
supervisors Names and accounts of witnesses Events leading up to incident Specifically what the employee
was doing at the moment of the accident Environmental conditions e. A carpentry instructor was doing a table
saw demonstration and because of kickback, the wood board shot across the class, nearly striking a student in
the shoulder. When an incident occurs, it is important to report the occurrence so actions such as an
investigation can be taken to make sure that a similar or more serious incident does not happen again. The
Injuries Record detailed descriptions of specific injuries and evaluate the severity of such in the report.
Secondary causes for example, an employee not wearing appropriate personal protective equipment, such as a
hard helmet or eyewear. What is an incident? How do I report an incident, what forms need to be filled out,
and who is involved in the reporting process? If an incident results in long term leave or lost time and you
wish to claim compensation from Workspace BC, the proper documentation is required in order to receive
approval. Also, if the hazard still exists, the supervisor needs to immediately eliminate it. This information is
important to document in order to understand how the employee recovers when reviewing the specifics of the
event. It is extremely important to report incidents right away, no matter howminor it may be. For legislative
purposes, Work Safe BC requires certain incidents to be immediately reported to them. There are two types of
events that fall under the definition of an incident for the purposes of reporting guidelines: The first is an event
that resulted in an injury.


